Uttar Pradesh Electronics
Corporation Limited
A U.P. Govt, Undertaking

FAQ-Frequently Asked Questions

Q1- How to Dispatch a signed letter ?

Step 1: As mentioned in figure-1, first click on Initiate Dispatch.

file Inbox / 123-TCHNONAZR/1/2024-5upport12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,
Issue No.: 1/695/2024  Draft State: SIGNED  Version: 1 Signed On: 11/02/2025 10:53 AM .
a Draft Details
Draft Nature * Receipt No. Reply Type
o v LA e v
Forms Of Communications. Prefix Language *
Government Of Uttar Pradesh U.P. State Data Centre et o i ’
Main Category Sub Category
Subject =
. . Training IN MORADABAD ..
E-office VPN Creation Service Request Form V1.0 ’ "
%

Requester Name

T Organization Name /
| Department
Designation 4
Mail-id
[@gov.in/@nic.in/@ac.in)
Mobile No.

Purpose of VPN Service

Permission for VPN -Total User Count: (Pls. attach User List]

-Destination IP Address:

-Port No.:

Enable Multi Sign Approved Copy Previev: | Initiate Dispatch

Figure-1

Step 2: As mentioned in figure-2, click on Add Recipients button to add recipients.

inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD

B oraft Details ~
Draft Nature Receipt No.

Forms of Communication Prefix

Government Of Uttar Pradesh U.P. State Data Centre

Subject

E-office VPN Creation Service Request Form V1.0

1 Requester Name ‘

2 Organization Name /
| Department
3 Designation
p Maiid e Email Details
| (@gov.in/@nic.in/@ac.in)
5 | Mobile No.
7 | Purpose of VPN Service
8 | Permission for VPN -Total User Count: (Pls. attach User List) |
-Destination IP Address:
-Port No.: 4

NEVEHIGIERET) Send / Dispatch with Follow up | Send / Dispatch without Follow up

Figure-2
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Step 3: As mentioned in figure-3, for Intra dispatch (within the same Instance) select
intra office button and add all the recipients to whom you need to dispatch and click on
Add button.

Public @ Intra eOffice

Users

UPLCUP ¥ | | Choose One v Search Here...

O N T —

Sudeep Srivastava TRAINER upLCUP O/ Directorate

;’:ZT_(NDRA FRATAR POLICE UPLCUP ofo police

Ravi Kant Mishra TRAINER UPLCUP O/o Directorate
RAJENDRA KUMAR TRAINER UPLCUP Of/o Districts
ANKIT MISHRA POLICE UPLCUP ofo police
DESH RA| POLICE UPLCUP ofo palice
Rishabh Singh chouhan ~ TRAINER UPLCUP OJ/o Directorate
SUBHASH CHANDRA POLICE UPLCUP ofo police
RAM PRIYATRIPATHI POLICE UPLCUP ofo palice
Saurabh Tiwari TRAINER upLCUP 0O/ Directorate

Close

Figure-3

Step 4: As mentioned in figure-4, click on close button for further process.

Add Recipients

Public @ Intra eOffice

Users

UPLCUP ¥ | Choose One v Search Here...

All Contacts Sudeep Srivastava TRAINER upLCUP 0/o Directorate x

Sudeep Srivastava TRAINER UPLCUP O/o Directorate SINGH
':I:giNDRA PRATAP OLCE UPLEUP w/o police Ravi Kant Mishra TRAINER UPLCUP 0O/o Directorate x
Ravi Kant Mishra TRAINER UPLCUP O/o Directorate

RAJENDRA KUMAR TRAINER UPLCUP O/o Districts

ANKIT MISHRA POLICE UPLCUP o/o police

DESH RAJ POLICE UPLCUP o/o police

Rishabh Singh chouhan  TRAINER UPLCUP O/o Directorate

SUBHASH CHANDRA POLICE UPLCUP o/o police

RAM PRIYA TRIPATHI POLICE UPLCUP o/o police

Saurabh Tiwari TRAINER upPLCUP 0O/o Directorate
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Step 5: As mentioned in figure-5, click on @E to add the subject of the letter

File Inbox 1 123-TCHNONAZR/1/2024-support12

Issue No. : 1/695/2024 Status : SIGNED Signed On : 11/02/2025 10:53 AM

Government Of Uttar Pradesh U.P. State Data Centre

E-office VPN Creation Service Request Form V1,0

1 | Requester Name

P Organization Name |

Depariment
3 | Designation
4 | Mailid
| {@gov.in/@nic.in/@ac.in)

5 | Mobile No.

7 | Purpose of VPN Service

| "8 | Permission for VPN -Total User Count: (Pls. attach User List) |

-Destination IP Address:

-Port No.:

VETEW IS Send / Dispatch with Follow up | Send / Dispatch without Follow up

E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD
B Dreft Details A
Draft Nature Receipt No.
New/Fresh v v
Forms of Communication Prefix Language
Letter ¥ ChooseOne | Engish o
Sub Category
%
Recipient Details - eQffice Internal
Name Designation Department Section Internal | [ Email | SMS | Actions
Sudeep Srivastava TRAINER UPLCUP O/ Directorate @in et ?IIS
M
AMRENDRA PRATAP
i @ ] x
NG POLICE UPLCUP o/o police @in @E
Ravi Kant Mishra TRAINER UPLCUP 0o Directorate @ et :‘5
4 Email Details v

Figure-5

Step 6: As mentioned in figure-6, click on OK button to proceed

Email Details

Emails *

sudeep.pnni@eoffice.uplc.in

Subject *
Test

R Draft.pdf

Email Message *
Test

Total 1000

B Copy To All

996 Characrer left

Figure-6
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Step 7: As mentioned in figure-7, now click on send/Dispatch without follow up

File Inbox / 123-TCHNONAZR/1/2024-5upport12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADA

Issue No. : 1/695/2024 Status : SIGNED Signed On : 11/02/2025 10:53 AM

B oraft Details

Draft Nature Receipt No.
esh v

— 4+ AuiomaticZoom ¢

Forms of Communication Prefix

Government Of Uttar Pradesh U.P. State Data Centre

Subject
E-office VPN Creation Service Request Form V1.0

Requester Name

Organization Name /
Department
Designation
| Mail-id
| [@gov.in/@nic.in/@ac.in) | Internal | Email W SMS
Mobile No. s
Sudeep Srivastava TRAINER UPLCUP Ofo Directorate @In Bec Ms ®
Purpose of VPN Service
AMRENDRA PRATAP -
Permission for VPN -Total User Count: (Pls. attach User List) SINGH FoucE v olopolce en Qo *
I Ravi Kant Mishra TRAINER UPLCUP Ofo Directorate @in Gec e x
-Destination IP Address: - . SMS

-Port No.. % Email Details

NENEIEAE Tl Send / Dispatch with Follow up | Send / Dispatch without Follow up

Figure-7
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U 1 — TRIENG 93 T H9 &= a?
TROT 1 : o 6 fom—1 # weffa g, AU Initiate Dispatch &1 fdedd & |

/ 123.TCHNONAZR//2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,
Issue No.: 1/695/2024  Draft State: SIGNED  Version: 1 Signed On: 11/02/2025 10:53 AM a Drakt Detail
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— 4+ Automatic Zoom
Draft Nature * Receipt No. Reply Type
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E-office VPN Creation Service Request Form V1.0 Traning N MORADABAD

Requester Name
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Designation

[ Mail-id
| [@gov.in/@nic.in/@ac.in)

Mobile No.

Purpose of VPN Service

Permission for VPN -Total User Count: (Pls. attach User List)

-Destination [P Address:

-Port No.: v

Enabe i i Agproued Copy

ferm—1

TROT 2 : YTAdhaiel dl Siiew & foT¢ Add Recipients 9e9 &1 fdadd o, Sim fr fam—2 & uefRia 2

E 1301

123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

BB Oraft Details A
it IC. s N
gl Bl | orar Nature Receipt No. Reply Type
resh v ¥ | © | Choose One i
Forms of Communication Prefix Language
or v | choose O v | ngish v

Government Of Uttar Pradesh U.P. State Data Centre

Category Sub Category
[« One - e 0

Subject

E-office VPN Creation Service Request Form V1.0 IR EE ST

1 | Requester Name Total 1000 | §76 Characcer et

2 Organization Name /

| Department
3 Designation

i % Email Details
4 | (@gov.in/@nic.in/@ac.in)

5 | Mobile No.

7 | Purpose of VPN Service

8 | Permission for VPN -Total User Count: (Pls. attach User List)

-Destination IP Address:

-Port No.:

(ENPEAEWIG el Send / Dispatch with Follow up || Send / Dispatch without Follow up
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RO 3 gl ST (U & g & A<R) S (ol intra office TS BT TIT PN 3R I T UTalaiia
BT Sre T 7= o= far ST 2, 39 91€ Add 94 R fdadd &, Sarfe -3 #§ wefdia 2|

Public @ Intra eOffice

Users

UPLCUP ¥ Choose One v Search Here..

O

Sudeep Srivastava TRAINER UPLCUP Of/o Directorate

g’:ziNDRAPRATAP POLICE UPLCUP o/o police

Ravi Kant Mishra TRAINER UPLCUP 0/o Directorate
RAJENDRA KUMAR TRAINER UPLCUP 0/o Districts
ANKIT MISHRA POLICE UPLCUP o/o police
DESH RA| POLICE UPLCUP ofo police
Rishabh Singh chouhan  TRAINER UPLCUP Ofo Directorate
SUBHASH CHANDRA POLICE UPLCUP ofo police
RAM PRIYA TRIPATHI POLICE upLCUP o/o police
Saurabh Tiwari TRAINER UPLCUP 0Of/o Directorate

JOBREER

Close

TROT 4 : o1 b FoF—4 & ef¥ia §, oifiak Ufdar @ foTv close s+ faetd &Y |

Public © Intra eOffice
Users
upLcur | (chooseane v Search ere.
R RN
m Sudeep Srivastava TRAINER UPLCUP Ofo Directorate
Sudeep Srivastava TRAINER UPLCUP 0/o Directorate SIIGH
szEHNDRA PRATAP roLice UpLCUP I Ravi Kant Mishra TRAINER uPLCUP Oro Directorate x
Ravi Kant Mishra TRAINER upPLCUP Ofo Directorate
RAJENDRA KUMAR TRAINER upPLCUP Ofo Districts
ANKIT MISHRA POLICE UPLCUP 0o/0 police
DESH RAJ POLICE upPLCUP o/o police
Rishabh Singh chouhan  TRAINER UPLCUP O/o Directorate
SUBHASH CHANDRA POLICE upPLCUP o/o police
RAM PRIYA TRIPATHI POLICE upLCUP o/o police
Saurabh Tiwari TRAINER UPLCUP 0O/o Directorate
“ W@ EEEE R
\
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IO 5 : WP -5 § uefRfa 8, o3 &1 favy Sired & ol @F R fddd o |

File Inbox 1 123-TCHNONAZR/1/2024-5upport12 E 1301 123-TCHNONAZR/1/2024-5upport12  Training IN MORADABAD ,

Issue No. : 1/695/2024 Status : SIGNED Signed On : 11/02/2025 10:53 AM

B Draft Details A
Draft Nature Receipt No.
a || NewiFresh L4 L

Forms of Communication Prefix
r ¥ Choos

Government Of Uttar Pradesh U.P. State Data Centre

Subject.
Training IN MORADABAD ..

E-office VPN Creation Service Request Form V1,0

%
1 | Requester Name
2 Organization Name |
Depariment
3 | Designation
| Mailid
4| oor in/Gnicin/Bac i
| [@gov.in/@nic.in/ @ac.in) Internal Email |l SMS | Actions
§ | Mobile No. o
T SudeepSrivastava  TRAINER UPLCUP O/o Directorate @ (33 ™ x
M
7 | Purpose of VPN Service
AMRENDRA PRATAP
T o - — /o poli @ e
8 | Permission for VPN -Total User Count: (Pls. attach User List) SINGH bt el Comks Ex JE *
inati v S /o Directorats @ ) 2 X
Destination IP Address: Ravi Kant Mishra TRAINER UPLCUP 0o Directorate @n et M
v
-Port No.: % Email Details v
VETEWISGITE Send / Dispatch with Follow up | Send / Dispatch without Follow up

fom—5

IO 6 : oD fora—6 § U 8, 3T §e & folv OK 92+ R fdadd & |

Email Details

Emails *
p-pnni@eoffice.upl
Subject *
Test
% Draft.pdf

Email Message *
Test

Total 1000 | 996 Characrer left

B Copy To All
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TROT 7 : SNTfe fom—7 § Usffa 8, 3@ send/Dispatch without follow up €9 TR fdedd & |

File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORAD/
Issue No. ; /695/2024 Status : SIGNED Signed On : 11/02/2025 10:53 AM = Draft Details
= Automaiic 7 :
+ AN Draft Nature Receipt No. A Reply Type
v Y Chi One

Forms of Communication Prefix Language
Letter T Choose! v English

U.P. State Data Centre

Government Of Uttar Pradesh

Category Sub Category
a ne ch ne

Subject
Training IN MORADABAD ..

E-office VPN Creation Service Request Form V1.0

1 Requester Name Total 1000 | 976 Character left

2 Organization Name /

| Department

3 | Designation
+ Recipient Details - eOffice Internal
Mail-id

| [@gov.in/@nic.in/@ac.in)

m Designation Department Section Intenal | [ Email m At

5 | Mobile No. _
T SudeepSrivastava  TRAINER UPLCUP Ofo Directorate @in Boe ;45 x
7 | Purpose of VPN Service
AMRENDRA PRATAP
T - - i @ x
8 | Permussion for VPN ~Total User Count: (Pls. attach User List) SINGH ROLE LR THEE ge LLL
/o Directorat @ e
Destination IP Address: Ravi Kant Mishra TRAINER UPLCUP Qfo Directorate @in - X2 s *
. o e P
-Port No.: 4 Email Details
View Approved Copy [l atch Followup [\ Send / Dispatch without Follow up
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Q2- How to link a file for reference?

Step 1- Select a file from inbox where referencing to be done

1 e PR = 290 SUDHIR YADAV
e@ffice erie 720 . @ @ e
% RECEIPT  Create» Inbox Sent Advance Search FILE Create m Sent  Advance Search ISSUE Sent Returned  Advance Search

g Receive Send SendBack MoveTow Create Volume  Create Part Park Close = File F)
Eé Comp. No. f} | File No. bject Sent By SentOntl ReadOntl DueOntl  Remarks -
1] 12 Training IN SUDHIR YADAV. 07/02/2025  11/02/2025
= E 1301 TCHNONAZR/1/2024- & B
. MORADABAD , UPLCUP 01:07 PM 10:51 AM
support12
N
m = SUDHIR YADAV, 07/02/2025  07/02/2025
E 1803 ESTBOTRF(1)/22/2025- L
i HDILE UPLCUP 1226PM  12:26PM
v} Suppor ...
i 123
Traini HIR YADAV, 1
. E 1794 123405678/91/2025- raining in Minarity SuD! DAV, 06/02/2025  06/02/2025
aM Welfare UPLCUP 02:01 PM 02:02 PM
| 5 Support1
& o 12 SUDHIR YADAV, 04/02/2025  04/02/2025
5 E 1774 TCHNONAZR/17/2025 romotion
B UPLCUP 02:14 PM 02:14 PM
support1 ..
= Regradin SUDHIR YADAY, 04/02/2025  04/02/2025
E 1773 TCHNONAZR/16/2025- egracing ) '
Appointment uPLCUP 01:42 PM 01:42 PM
} support!
o 123-ESTBOTRF/6/2025- SUDHIR YADAV, 03/02/2025  03/02/2025
E 1768 Office order
Support1 UPLCUP 04:58 PM 04:58 PM
-
Total Records: 40 LR n 2| 3/[4)[»][m][10 ~
B copyright © 2020, designed and developed by NIC.

Figure-1

Step 2- Click on link file as mentioned in the figure 2

e@fﬁce eFile 720 i” 2} n ; W%Jl::m‘mn.w

office

RECEIPT Create » Inbox Sent Advance Search FILE Create Inbox Sent  Advance Search Sent Returned  Advance Search

F} Movement  Details Draft~ Send Send Back  LinkFiles  Atltach ~ Park

————

File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

s v

o Eledieis | 6 @ of Correspondences

Boseisoned] « Receipt/issue No. | Subject | Marked As  Attached On 1} Issued On )  Pages |
Trainin

[ |
Lw

=
[

Note # 66 Trainin
P AN TG note no.6 &N 11/02/2025

® 1695/2024 MORA . 26-28
DABAD 11:02 AM

07/02/2025 12:44 PM SUDHIR YADAV
0/o SupportEoffice (CONSULTANT)

itally Signed I 2N

31/01/2025

9 UB17/2025 MORA 25-25
01:09 PM
Note # 67 DABAD
Trainin
07/02/2025 01:07 PM SUDHIR YADAV gIN 20/01/2025 -
UPLCUP (CONSULTANT) 4 4

]
in
%

B oisrally signed| « [<E2) 30 [m]0]-
] g
- Add Receipt .

L8 copyright © 2020, designed and developed by NIC.

Figure-2
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Step 3- Click on Link as mentioned in figure 3

e@f.ﬁog eFile 720 :ﬂ e nL SUDHIR YADAV

Consultant{5Y)-eoffice

%‘ RECEIPT Create » Inbox Sent  Advance Search FILE Create Inbox Sent Advance Search ISSUE Sent Returned  Advance Search

8 'Fi Movement  Details Draft = Send Send Back | LinkFiles Attach ~ Park More +
Bl File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,
oy |Lnkeanies NQ

.- Comp. No. t} | File No. Subject Linked By Linked On Remarks Action

B

No Record(s) Found

o =)
Fl]

g B

BB copyright © 2020, designed and developed by NIC.

Figure-3

Step 4- By clicking on link button as mentioned in the figure 3, it will redirect to below
screen. Select a file by selecting the tick box, write remark and click on link button.

Select File(s) to Link
123-TCHNONAZR/5/2025-support12 Training in sachis
123-ESTBOTRF(1)/10/2025-Support1 Training
123-TCHNONAZR/7/2025-5upport12 Courte cases related
123-ESTBOTRF/2/2025-Support1 Training

123-TCHNONAZR/8/2025-support12 salary....

W [« BB (2)[3])(+][w)[10]=

Remarks *
For Reference

Total 1000 | 986 Character left

Figure-4
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sultantf

e@ffjce ai s S-LIDHIRYADAV -

RECEIPT Create » Inbox Sent Advance Search FILE Create Inbox Sent Advance Search ISS| Sent Returned  Advance Search

1 Movement Details Draft ~ SendBack LinkFiles Attach = Park

File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

Linkea nies
Comp. No. 1} | File No. Linked By Linked On

123-TCHNONAZR/7/2025~
E 1695 Courte cases related SUDHIR YADAV, O/o SupportEoffi ... 11/02/2025 05:35 PM For Reference 2

support12

[ copyright © 2020, designed and developed by NIC.

Figure-5
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U 2 — ¥4 og fe gAmaeh o 9 fiw e
RO 1 inbox ¥ YA gH, W& wwafid far S E |

1 SEila oo — 290 SUDHIR YADAV
e@ffice erik 720 I @
RECEIPT Create » Inbox Sent  Advance Search FILE Create m Sent  Advance Search ISSUE Sent Retumed Advance Search
3 Receive Send Send Back MoveTaw Create Volume Create Part Park Close = Fil ELF)
= 123- Training IN SUDHIR YADAV, 07/02/2025 11/02/2025
£ 1301 TCHNONAZR/1/2024 e '
MORADABAD upPLCUP 01:07 PM 10:51 AM
support12
Q = SUDHIR YADAV, 07/02/2025 07/02/2025
E 1803 ESTBOTRF(1)/22/2025. Training UPLCUP 1226 PM 12226 PM
p Suppor ...
X<
123-
Training in Minority SUDHIR YADAV, 06/02/2025  06/02/2025
E 1794 123405678/91/2025-
:ﬁ Welfare UPLCUP 02:01 PM 02:02 PM
| 5 Support1
& o 1 SUDHIR YADAV, 04/02/2025 04/02/2025
g E 1774 TCHNONAZR/17/2025- romotion :
IR b UPLCUP 02:14 PM 02:14 PM
support1 ...
= Regradi SUDHIR YADAY, 04/02/2025  04/02/2025
E 1773 TCHNONAZR/16/2025- egracing
Appointment UPLCUP 01:42 PM 01:42 PM
- support! ...
K
E 1768 123-ESTBOTRF/6/2025- offi e SUDHIR YADAV, 03/02/2025 03/02/2025
Support! ce orce UPLCUP 04:58 PM 04:58 PM
Total Records: 40 W[« EB(2)(3)[2][»])(w][10]~
Copyright © 2020, designed and developed by NIC.

IO 2 : o FF—2 | uelRia 2, link file ge9 W fFold &Y |

e@f[ice eFile 720

RECEIPT Create »  Inbox Sent  Advance Search FILE Create  Inbox ~ Sent  Advance Search Returned  Advance Search

'F ) Movement  Details  Draft~ Send Send Bac< | LinkFiles Atlach~ Park

3
W,

File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

[T & GreenNote f| J* vYe e
)

4
Q Note # 66 Trainin

P S G| note no.6 gIN 11/02/2025
B ® 1695/2024 MORA 1107 A 26-28
D DABAD ’
m 07/02/2025 12:44 PM SUDHIR YADAV
-‘ 0/o0 SupportEoffice (COMSULTANT) TR

Digitally Signed I gIN
31/01/2025

R0 0 1817/2025 MORA P 525
4 Il Note # 67 DABAD B
Trainin

07/02/2025 01:07 PM SUDHIR YADAV gIN 30/01/2005 7
',é UPLCUP (CONSULTANT) q >

oo e 0 0 230 el

e Add Receipt il

BB copyright © 2020, designed and developed by NIC.
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.e®tfjce, eFile 720 :0 e 0 SUDHIR YADAV

Consultant(SY)-eoffice

RECEIPT Create » Inbox Sent Advance Search FILE Create Inbox Sent  Advance Search Sent ~ Returned ~ Advance Search

12 Movement  Details Draft Send Send Back | LinkFiles  Attach ~ Park

[
[T

File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

.‘u
[

Subject Linked By Linked On Remarks Action

No Record(s) Found

o))

= B B

o

=

& O

Copyright © 2020, designed and developed by NIC.

WO 4 SIAIP frF—4 # UelRia 2, link 9e4 fads a1 W=, I8 e &1 T8 W R R—SRRaex & |
e diea &1 o9 BRD T UAaell g4, fewoll o 3R link 971 wR fdae & |

Select File(s) to Link

123-TCHNONAZR/5/2025-support12 Training in sachis

123-ESTBOTRF(1)/10/2025-Support1 Training

123-TCHNONAZR/7/2025-support12 Courte cases related

123-ESTBOTRF/2/2025-Support1 Training

123-TCHNONAZR/8/2025-support12 salary...

W < EB(2)(3])» ][] [10]~

Total 1000 | 986 Character left
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RECEIPT Create »

Movement

e Inbox / 123-TCHNONAZR/1/2024-support12

Inbox  Sent  Advance Search FILE Create  Inbox Sent Advance Search

Details Draft = Send Send Back  LinkFiles  Attach v Park

ISSUE

More v

E 1301

Sent

123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

290 9 n SUDHIR YADAV
! " Consultant(SY)-eoffice

Returned  Advance Search

Linked ties

m Comp. No. 1}  File No. Subject Linked By

E

1695

123-TCHNONAZR/7/2025-
support12

Courte cases related SUDHIR YADAV, O/o SupportEoffi ...

Linked On

11/02/2025 05:35 PM

b3

Remarks

For Reference R

[ copyright © 2020, designed and developed by NIC.
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Q3- How to add Quick Noting?

Step 1- Click on Add green note - Quick noting - Select Language English/Hind—>
Select template as mentioned in Figure-1

e@ffice eFile 0 n. SUDH\R.VADAV

RECEIPT Create » Inbox Sent Advance Search FILE Create Inbox  Sent  Advance Search ISSUE Sent Returned  Advance Search

ﬁ Movement Details Draft = Send Back LinkFiles  Attach ~ Park More «

1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

rT——

STANDARD » | ENGLISH H - t/lssue No. | Subject Marked As | Attached On 1 | Issued On 1} | Pages R

Quick Noting ~ )

USER DEFINED  » | HINDI
= T
o — I gr‘stm
Verdana Line He\g_i P HORA M0l
’ 11:02 AM
- DABAD
' Trainin
I B gIN 31/01/2025
© U817/2025 MORA 108 Mt 25.25
DABAD
Trainin
g N 30/01/2025 -
q E—— »
- w <« BBz (3)[r]|[n]10]~
-
e Add Receipt
% Attachment 5

B copyright © 2020, designed and developed by NIC.

Figure-1

Step 2- After selecting the template below selected noting will be displayed as
mentioned in figure 2

1 . SUDHIR YADAV
e@ffice eFile 720
RECEIPT  Create» Inbox Sent Advance Search FILE Create Inbox Sent Advance Search Sent Returned  Advance Search
Movement Details Draft = Send Send Back Link Files  Attach = Park
File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301 123-TCHNONAZR/1/2024-support12  Training IN MORADABAD,
e
Last Saved : 11/02/2025 06:02:15 PM @ List of Correspondences
= = M - Receipt/lssue No. Subject Marked As Attached On {] IssuedOn 1| | Pages R
© z B English Formats Trainin
. . gIN
Line Height P 11/02/2025 )
@ 1/695/2024 MORA 11:02 AM 26-28
a DABAD
Pl it wEd| |
Trainin
E gIN
31/01/2025
@ |/817/2025 MORA TG 25-25
DABAD :
Trainin
8N 30/01/2025 -
1 E— »
i " 2/[3/[»]| w10~
-
Add Receipt
-
[ -
[ copyright © 2020, designed and developed by NIC.
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

Y% 3 — Quick Noting & SIS ?
TRUT 1 : Green note SIS > Quick noting = English/Hindi wTsT g+ >

SHeIe g, SiTd forEa—1 H ualRid § |

Q@fflce eFile 720 = ‘9" ) n SUDHIR YADAY

Consultant(

RECEIPT Create »  Inbox Sent  Advance Search FILE Create Inbox Sent  Advance Search 1SSUE Sent  Returned Advance Search

'F vement  Details Draft = Send Back = Link Files  Attach~ Park More »

File Inbox / 123-TCHNONAZR/1/2024-support12 1301

123-TCHNONAZR/1/2024-support12  Training IN MORADABAD ,

—
Quick Noting ~ ) X Discard ToC
STANDARD * | ENGLISH B I - Subject Marked As | Attached On t]| IssuedOn 1] Pages
USER_DEFINED  » ' HINDI .
" Trainin
gIN
11/02/2025
Verdana ® 1/695/2024 MORA 2628
DABAD 11:02 AM
l Trainin
I &N 31/01/2025
/817/2025 :
@ 1/817/2025 ’\Dﬂf;:\n 01:09 PM 25-25
Trainin
&N 20/01/2025 M
4 13
- W B2z [w) [10]+
@ Attachme -

[ copyright © 2020, designed and developed by NIC.

WO 2 : <Hele g WR, Fafd fewoft weRRfa erfl, Siarfe fom—2 & uelRfa 2

t:‘@ﬁl CE efile , SUDHIR YADAV

ltant

RECEIPT Create » Inbox Sent  Advance Search FILE Create  Inbox Sent  Advance Search ISSUE Sent Returned  Advance Search

1 Movement = Details Draft = Send Send Back  LinkFiles  Attach - Park More »

File Inbox / 123-TCHNONAZR/1/2024-support12 E 1301  123-TCHNONAZR/1/2024-support12 = Training IN MORADABAD
o
Cuick g FFPRURSAPERN ) i of corespondences
I B 7 USsS == = =~ E “ " - Receipm;sumu. Subject | Marked As  Attached On 1} | Issued On 1] | Pages | Rejy
Hm- — Q x, X A-RA © -~ 2 3 English~ Formats Trainin
gIN
Verdana 13px Line Height © o024 MORA H.Jgjf:’azs 2608
- DABAD :
T SR SR | l .
Trainin
i © 1/817/2025 fagﬁm 3012025 o
e 01:09 PM :
DABAD
Trainin
gIN 30/01/2005 T
4 »
5 W B (2)(3)(») () [10] ~
2 ANDNS -
Add Receipt
-
i -
m Copyright © 2020, designed and developed by NIC.
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

Q4- How to upload local reference?

Step1- Click on references as mentioned in figure-1

v (@ eOffice - New Receipt{E) X @ cOffice - Welcome to eOffice 5 X D (20) WhatsApp x  + - a x
€« » C M © Notsecure  hittps;//eofficetraining.upsdc.gov.in/efile/#/file/view/Fupsdctrg0000001372?viewParam=ey)kb2N1bWVudElkljoiRnVwe2Rjd... & v ) & &

RECHPT  Creates Inbox Sent = Advanc ALE Create Inbax Sent Advance Search
4  Movement Detalls  Draft~ SendBack LinkFlles Amach~  Park Mare ~

File Inbox / 123-ESTBOTRF{1)/146/2024-dist

[~ L E N s o Corresporiences
Note #1 L]
Sl U s R -
— gz
13/11/2024 0424 PM RAJENDRA KUMAR

L 131172024
©fo Districts (MASTER TRAINER) e Subject

04:20 PM

B Copyrsh ©2020, dsigned and developed by NIC

Figure-1

Step 2-After clicking on references as mentioned in figure-1, it will redirect to the next
page as mentioned in figure-2. Click on attach reference to attach the file

@ Open x —

M | k > Downloads > v G | | Sesrch Downloads £ lrg00000013722viewParam=eylkb2NTbWVUdEIjoRnVWe2Rd.. & % £} | & &

s@pe @

[ #ctvance search 1SSUE Sent Returned  Advance Search

Organize = New folder =- 0 @
» @ Sudhir - Personz Name Date modified

Today

Mare v

il Desktop =] Doc? E 1372 123-ESTBOTRF(1V146/2024ist PMAYG
- FAQ-UPLC eOffice
 Dawnloads #

= UPP-UTTAR PRADESH VISHESH PARIKSHTRA 5. Attached By
o Documents #
No Recordis) Found

PN Pictures *
File_heads_DEV_GONDA FINAL

4
4
a
G2 UP Directorate of Technical Education 73 (3)
a
g

- R
@ Music * E-Office Work detail Head
& videos * [%] YOUTH_2025_BPSC_TRE 4 _0_5_0_SIAI_He0... 5:04
File name: | | Custom Files |

Open Cancel

Figure-2
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

Referencing is done following the above steps as mentioned in figure-3

A @ eOffice - New Receipt(E) x @ eOffice - Welcome to eOffice x @ (20) WhatsApp x + - a X
<« » ¢ M © Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/view/Fupsdctrg00000013722viewParam=eylkb2N1bWVudElkljoiRnVwe2Rjd.. @ v In) &, é’ :

e@ffice eile 720

RECEHIPT  Creates Inbox = Sent

Advance Search FILE Create  Inbox  Sent  Advance Search 1SSUE Sent Retumed | Advani

IF Movement  Details  Draft= Send  SendBack LinkFiles Atach~  Park

Flle Inbox 7 123-ESTBOTRF(1)/146/2024-dist

T S W

wishnu mohan, /o SupportEoffi

RAJENDRA KUMAR
/0 Districts (MASTER TRAINER)

13/11/2024 04:24 PM

o]

B

g O = ry

(BB Coprighs © 2020, designed and developed by NI,

Figure-3
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

QI references ®I B uploadaﬁ ?
TROT 1 : A (references) TR fdeid &, SiTfeh foa—1 # gemian a1 & |

v @ eOffice - New Receipt(E) x @ eOffice - Welcome to eOffice S X (D (20) WhatsApp X+ - 5} X

&« = C M © Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/view/Fupsdctrg00000013722viewParam=eyJkb2N1bWVudElkljoiRnVwe2Rjd.. & ¢ o ¥ ."f-

34

I 3

Create » Inbox  Sent  Advance Search FILE Creste  Inbox Sent  Advance Search 1SSUE Sent Returned  Advance Search

Movement  Details  Draft~ Send  SendBack  LinkFles Attach~  Park
File Inbox / 123-ESTBOTRF(1)/146/2024-dist
& GreenNote | *

Note#1

T SR wE

&

11/02/2025

& 0314PM
RAJENDRA KUMAR 1 131172024

o /o Districts (MASTER TRAINER) ) Erig= 04:20 PM

] Migrated Notes

P Draft List

H S
Zait Document (2

g ‘ References: [§]

B Copyright © 2020, desgnead and develope by NC

RO 2 : Gl (references) TR el PR WR SIATS fE—1 H ST 17 2, I8 T T 6 W R—SRRAE
B T, ST -2 H uef¥fd 81 UAdell Bl WHEE BT B folU attach reference TR el &Y |

@ Open X x + - a X

4 L » Downloads » v O Search D

rg00000013727viewParam=ey)kb2N1bWvudlkljoiRnvwezRid.. & ¥ £ | & &

Organize *  New folder =- 13 @ 34 .
) fave 0
> @ Sudhir - Persona Narme Date modified Advance Search ent  Returned  Acance Search
~ Today More ~
i Desktop > & Doct E 1372 123-ESTBOTRF(1)146/2024-dist  PMAYG

Q- FAQ-UPLC eOffice

No Record(s) Found

L Downloads #

B UPP-UTTAR PRADESH VISHESH PARIKSHTRA S...
- Documents #

8% UP Directorate of Technical Education 73 (3
IR Pictures *

@ File_heads_DEV_GONDA FINAL AR
@ pusic * 0% E-Office Work detail Head
i videos » YOUTH_2025_BPSC_TRE_4_0_,5_0_STHTI_3(e..
File narme: | | Custom Files ~ |

Open Cancel
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

~ (@ eOffice - New Receipl(E} X @ eOffice - Welcome to eOffice s X @) (20) WhatsApp %+ — o x
¢« 5 C M © Not secure  hittps://eofficetraining.upsdc.gov.in/efile/#/file/view/FupsdctrgdD000001372viewParam=ey kb2N1bWVudElkljoiRnVwc2Rjd... @ v ﬂ & 37 H

RECEIPT  Creates  Inbox  Sent Advance Search FILE Create ' Inbox | Sent  Advance Search Sent Returned  Advance Search

= Movement  Details  Draft = Send  SendBack LinkFiles Aftach=  Park More =

File Inbox / 123-ESTBOTRF(1)/146/2024-dist

E 1372 123-ESTBOTRR(1)/146/2024-dist  PMAYG

] 7 o6 ®

RIKSHTRA
01

vishnu mohan. Ofa SuppartEoffi 13/02/2025 05:12 PM
13/11/2024 04:24 PM

RAJENDRA KUMAR
0/o Districts (MASTER TRAINER)

Artach Reference

[ Copyrighe & 2020, deignd and developed by NIC
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

Q5- How to park/Unpark a file?
Parking of file: -

Step 1- Select the file which is to file by selection tick box as mentioned in figure-1

v @ eOffice - New Receipt(E) x @ eoffice - File Inbox X D (20) WhatsApp x|+ = o X

€« » C M © Notsecure  hitpsy/eofficetraining.upsdc.gov.in/efile/#/file/inbox?params=W3sib3JkZXJCeSI6INNIbnRPbilsimRpcmVjdGIvbilBIKRFUOMI.. & ¥ im} R é H

e@ffice efile 720 . 'y e 0"

RECEPT  Creates Inbox Semt AdvanceSearch create [JEISNY sent  Advance Search I1SSUE Sent Returned  Advance Search

Send  SendBack MoveTov A EEER ECaan

SentOnl |ReadOntl DueOnt] | Remarks

-
E;‘ " o - s 131172024 0611212024
= E 667 123-123405678/19/2024 R s e— Gralral a bk O St 28/06/2024  28/06/2024
LAl L st s % 03:49PM  03:50PM
N
2 27/0612024  16/07/2024
Traii shallendra singh, /o SupportE
[©] € 637 raining in BOR i 0120PM  1002AM
(M) 27/0612024  28/06/2024
. T hallendra singh, /o St
54 € 653 raining kik erica shigh 0126PM  0354PM
] 31/052024  28/06/2024
2 4 Transfer of M v singh. O/o SupportEoffice
L € 643 ransfer of MR Arun Kumar(SO-UPSIDA) g pport 1250PM. 03S4PM
M 123-123405678/173/2023-Police e et o ok 04/11/2023 0711212024
£ 509 123123405678/173/2023 Police fafafg dev Singh. /o pol st ekt
Total Records: 6 Qi IR

Figure-1

Click on park button as mentioned in figure-2

v (@ eOffice - New Receipt{E} X @ e0ffice - File Inbox X @ (20) WhatsApp X  + - =] x

€« » C M © Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/inbox?params=W3sib3JkZXJCeSI6INNIbNRPbilsimRpcmVjdGIvbil6IkRFUOMI... & ¥ In) &, .‘"_t H

Sent By Onf] DueOnf] Remarks

G aen2as
137: 123-ESTBOTRF{IN 146/2024-0is PMAY RAJENDRA KUMAR, ricts
=) £ un ) t G 4 0424PM 0257 PM
21224 S 2BA06/2024 281062024
E 667 23-123405678/19/2024-Suppart st e 3 T ) shallendra singh. /o SUPPOTE . 0349PM  0350PM
& ) e e e e 27M06/2024 16007/2024
E 837 23-ESTBOTRAH1)41/2024-Suppor ... Training in BOR shailendra singh. O/o Supporte .. 01:29PM 10:02 AM
i) T . SRR, 2762024 2810612024
A E &3 23-£STBOTRF(1/52/2024 Suppor .. Training kidk shailendra singh. O/ Supparte . T e
o 1/05/2024 04
-EI ) 23-ESTBOTRF(2)/4/2024-Suppart .. Transfer of MR Arun Kumar(SO-UPSIDA) lav singh. Oro SupportEoffice ,32‘25532 Sg'f":f‘z
o " 722024
3 23-123405676/173/2023-Police fefafe Sehdev Singh, o/o palice 3‘:29 :;D gj S: ,,2:2
Total Records: 6 IEY - BIDIEEES
PO Coouriohs © 2020 decianes I

Figure-2
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

After clicking the park button below box will be opened. Fill the date, parking remark
and then click on OK buttopn to park the file as mentioned in figure-3

v (@ eOffice - New Receipt(E) %X @ eOffice - File Inbox x @ (20 WhatsApp x  + - a X

€« C M © Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/inbox?params=W3sib3JkZXJCeSI6InNIbnRPbilsimRpcmVjdGlvbil61kRFUOMI a ¥ ) &, é'

Parking Confirmation
Do you want to park the following filels)?
Comp. No. File No.

1372 123-ESTBOTRA{1¥146/2024-dist
Parking Due Date *
/022025

Parking Remark *

Mot needed now

Figure-3

Unparking of file: Go to parked folder then select the file need to unpark as figure-4
below

v @ eOffice - New Receipt() % @ eOffice - File Parked x @ (20) WhatsApp x o+ - a X

C m © Notsecure  hittps://eofficetraining.upsdc.gov.in/efile/#/file/park?params=W3sib2Zme2V0ljowLCJsaW1pdCIEMjAsImRpemVjdGIvbilGIkR... & ¥ 3 &, .!

@ffice erile 120 = F o0

— RECEPT  Creates Inbox  Sent | AdvanceSearch Create | Inbox | Sent  Advance Search ISSUE Sent Retumed ~ Advance Search

7 Unpark

Parked On 1] Parking Due Date 1]

yed since fle
e e dronfve s 3 e vishnu mahan. O/o SupportEofi 121212022 05:49 P8 Parked since fhe B
parked folder
T
= . RO . . - Parked since file transferred from ,
Support! £ Office Related vishnu mahan. O/a SupportEofi.. 1201202022 05:45 M pared folder (35
& Parked since file transferred from
1 Training Purpuse ile vishnu mahan. O/a SuppartEaffi.. 1201202022 05:49 B o s B
EI e & s FReT AT B jshnu mahan. v SupportEoffi 1211202022 05:49 PM el e Sanired ey Y
B4 2 . f w0 . vis . Ova SupportEaffi. 41212022 05:49 T )
i
@0
& I
Total Records: 4 RN - DD

Figure-4
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

Click on Unpark button and select file which is to be unparked (Figure-5)

~ (@ eOffice - New Receipt(E) x eOffice - File Parked X @ (20) WhatsApp x + = a x
< F C m © Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/park? params=W3sib2Zmc2V0ljowLClsaW1pdCIEMjAsImRpecmVjdGIvbil6kR... & ¥r o} &, .! :
M vishnu mohan
s e O
ST Crestes | inbox  Sent  AdvanceSearch Create inbox  Sent  Advance Search ISSUE  Sent Retumed  Advance Search
Unpark
I. «comp. No. 1] | File No. Parked On 1] Parking Due Date 1]
. D B 23-ESTROTRR(1)/1/2022-Support]  BYSPTeR Ot €: 3y woweh 35 vt . vishnu mohan, /o SUpPOTEQi .. 12/12/2022 05:49 PM ‘P;:: :;rl'\;:;"“m""“r?“'mm B
= o
= £ 23.ESTROTRF/1/2022- Suppar E Office Related vishnu mahan, O/0 Supportafhi.. 12/1212022 05:49 PMA ::(:: i e ransferred from g, pr
Y ed since file slerret "
ki E 18 23123405678 su Training Purpuse File vishnu mohan, /0 SUpportEoff 12/12/2022 05:49 P11 s:‘r:: e fle ansferred [om g gt
: AIO7.0/10/2022 . _ ked since file transferred f .
g E 17 [ iy s Pl ey vishnu mohan, O/o Supporteoft 12/12/2022 05:49 PMA :z:k:n";::r'e"a" rediem g e
B
i!ﬁ
Total Records: 4 “ [« @ ¥ (20
B Coyrigh & 2020, designed and developed by NIC
1 aR M . L N N W W SR SH_ Y ENG 20 bm Lk
Write the remark and click on OK button to unpark the file
v (@ eOffice - New Receipt(E) X @ eoffice - File Parked X D (20)WhatsApp X  + - =] X

€« C M@ © Notsecure  https://eofficetraining.upsdc.gov.in/efile/#/file/park?params=W3sib2Zmc2VO0ljowLClsaW1pdCIEMjAsImRpemVjdGIvbilGIkR.. € ¥ m} &, &

" 4 HQues B CBCODe TR Al U

Figure-6
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Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

WS—WWﬁPark/Unparkﬁﬁ?
LEICEIRCAR Il
ST frE—1 ¥ geir w2, fod dfed w9 @ g1 USae! Bl g |

Step 1- Select the file which is to file by selection tick box as mentioned in figure-1

v @ eOffice - New Receipt(E) X @ eOffice - File Inbox X @ (20)WhatsApp x  + - o X
<« > C M © Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/inbox?params=W3sib3JkZXJCeSI6INNIbnRPbilsimRpcmVjdGIvbil6kRFUOMI... & ¥ In) &, 3- :

'y © @

= RECEPT  Create» Inbox Sent  Advance Search create SRR sent  Advance search Ssent  Retumed  Advance Search
B et | stk oo~ s EE—
[ Comp. No. 1|  File No. i Read On 1]
E’ 131172024 06/12/2024
137 1. STBOTRF(1)/1 24-dist PMAY( RAJENDRA KUMAR, O/o0 Districts.
D E 1312 23 ESTBOTRR(1)/146/2024-dist G JEND! O/ District PRI B
o= 28/06/2024  28/06/2024
E 667 123-123405678/19/2028-Support] & ot w3 W Al shallendra singh, O/0 Supporte e B
& 2710612024 1610772024
123 ESTBOTRA(1Y41/2024-Suppor shailendra singh, O/o Supp
E 637 BESTBOTR 2024 Suppor Training in BOR sailendra singh. O/o Sup ol
B 123-ESTBOTRR(1Y/52/2024-SUppo shallendra S 27/06/2024  28/06/2024
Y E 653 23-ESTROTRR1)/52/2024-Suppor Training kkk shallendra singh, O/0 Support rea
) s s r 5 310052024 281062024
F E 643 23 ESTBOTRA2Y4/2024-Support Transfer of MR Arun Kumar(SO-UPSIDA) lav singh. /o SupportEoffice picckoliceply,
=5 04112023 0711272024
123123405678/173/20: lice Sehdev Singh, o/0 police
E 509 3123405678/173/2023-Pol fefefe ehdev Singh /0 polic G v
Total Records: 6 RN ' [N ECIES

-1
ST frE—2 W g=iiar w2, park 9eq R fadd P |

~ (@ eOffice - New Receipt(E} X @ eOffice - File Inbox *x @ (20) WhatsApp X+ - a X

€ 2 C m O Notsecure  https;//eofficetraining.upsdc.gov.in/efile/#/file/inbox?params=W3sib3JkZXJCeS|6InNIbnRPbilsimRpcmVjdGlvbilGIkKRFUOMI... € ¥¢ 3 4 &

[
[

Inbax  Sert  AdvanceSearch t  Advance Search 55 Sent Returned  Advance Search

&5 Send | SendBack MoveTo~

O = T

FE| Ve o0
& 137 1 STBOTRA(1)V/146/2024-dist PMAYC RAJENDRA KUMAR, O/ Di
| E 1372 23 ESTBOTA(1)/146/2024 dist 9 \ENDRA KU 0 Di oa2aen omsyem
-} 28/06/2024  28/06/2024
- E 667 123-123405678/19/2024-SUpport1 & anfem it & T L shallendra singh, Ofo Supporte e o
[ 27006/2024  16407/2024
 ESTBOTRA{1)/41/2024 SUppoF ... shailendra singh. O/0 Supporti
E 637 123 ESTBOTRA1V41/2024-Suppor Training in BOR ailendra singh. O/0 Supparte Droaen 1000 A
B S T . e rrrp—
.‘{( E 653 123-ESTBOTRF(1)/52/2024-Suppor ... Training kkk shailendra singh. O E 0126 PM 0354 PM
) . e O St 305/2024  2606/2024
Flu E 643 123.ESTBOTRA(2)/412024-Support .. Transfer of MR Arun Kumar(SO-UPSIDA) av singh, O/0 Supportoffice e aamam
& o 04/11/2023  0712/2024
E 509 123-123405678/1 73/2023-Police e Sehdev singh. /0 police
elefe S 0229PM  0355PM
L}
G
Total Records: 6 W) (4] (e [¥] (0] -]
crc iy ©2020 develoned by NIC
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Park ¢ fdeTd &1 W 7 dfed gol S| fafYy iR arfeer fewoft R afiR q=maell @1 park &= &
foq oKk 9c faerd o, Srrfes fors—3 # uelRfa 7|

~ @ cOffice - New Receipt(E) X @ eOffice - File Inbox X D (20) WhatsApp x  + - 8 X

< C [ O Notsccure https//eofficetraining.upsdc.gov.in/efile/#/file/inbox?params =W3sib3JkZXICeSI6INNIbNRPbilsImRpcmVjdGIVbIIBKRFUOM.. @ ¥ £} vy &

Parking Confirmation

Do you want to park the following file(si?
Comp. No. File No.
1372 123-ESTBOTRA 1)/146/2024-dist

Parking Due Date *
14/02/2025

Parking Remark *

Not needed

Total 1000 | 586 Character eft

-3

Aol BT YIS : Parked folder TR SR} 3R Sifdh Ris—4 & <wriar w1 8, fORT y=raell I 3=ursd
fpar ST 8, S9HT I B

~ @ e0ffice - New Receipt(F) X @ eOffice - File Parked X @ (20) WhatsApp X+ — a X

< G @ O Notsecure  hitps://eofficetraining.upsdc.gov.in/efile/#/file/park?params=W3sib2Zmc2V0ljowLCIsaW 1 pdCIEMjAsImRpemVjdGlvbil6lkR... & 3 & é :

&

‘u W Bl
RECEIPT Create s inbox Semt  Advance Search Create  Inbox Sent  Advance Search Sent Returned  Advance Search

TR 2002 Supportt TR R € e v B B vishnu mahan, O/ SUppOHEG 12/12/2022 0549 PM Parked siwe lle wansferedfom - gy &
. ) ) N B s Parked since filetransferred from .
TRE/1/2022-Support1 E Office Related vishnu mohan, O/0 SupportEf 121212022 05:43 Pt i, 45
Parked since file transferred from
Training Purpuse Fil jshnu mahan, O/ SUpportEof 121212022 05:49 PV y
aining Purpuse File Vishiu mohan, O/ SupportEo 212022 05 Parhed s | e
frarera 4 g Pl A i . viShnU mohan, O/0 SLPROMECHT... 1212/2022 0549 P :;:Ej ;Lrl';i""e transferedfiom gy o
Total Records: 4. ol DD
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Unpark button ™ fdetd & iR 59 g=Mdell &I 3 UTd fhar ST 8, SHGT 9d= & (frF—5)

v @ eOffice - New Receipt(E) X @ eOffice - File Parked X @ (20)WhatsApp x o+ = -] X

&« > G m © Notsecure  https://eofficetraining.upsdc.gov.in/efile/#/file/park?params =W3sib2Zme2V0ljowLClsaW 1pdCIGMjAsImRpemVjdGIvbilBIkR... & ¥ } & & :

?@fflce eFile 720

PT  Creates Imbox Sent AdvanceSearch Create  Inbox  Sent  Advance Search 1SSUE Sent

Returned  Advance Search

Unpark

P ’
= § i
9 33 123ESTROTRA1Y1/2022-5upport] R s 4 iR woreh & Rearea Vishnu mahan, O/ SUpPOrtEQT 1211272022 05:49 PM S.':Zj ;;r";:r'?“‘a”s'med fom e
=
= 2 fie transferred fi
= £ 20 123-ESTBOTRE/1/2022-Support] € Office Related vishnu mohan, O/ SupportEoff 1211242022 05:49 PM arked since fle transferred from g, 1
parked folder
':’:‘ E 18 123123405678 upport] Training Purpuse File vishnu mahan, O/a SupportEafii 12/12/2022 05:48 PM Parked since file transferred from gy
Supp g Purpus vishru SupportEc 12/12/2022 05:48 P v e &%
P NICUP-TRAIO7.0410/2022 - Parked since file transferred from
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Q6- How to Close/Open a receipt?

Step 1- Closing of Receipts: Go to receipt inbox and select the receipt that needs to be
closed as mentioned in figure- 1
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Select the file and click on close as mentioned below
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Step 2- Reopening of Receipts: Go to closed folder under receipts section and select the
receipt need to be re-open (Figure-4)
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Select the file and click on reopen button as mentioned in figure-5
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Write the remark and click on OK button as mentioned in figure-6
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Q7- How to Close/Open a file ?

Step 1- Closing of Files: Go to inbox in file section and select the file which needs to be
closed then click on send for approval as mentioned in figure-1
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Write the remark and click on OK button as mentioned in figure-2
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After clicking on OK button, file is sent for approval, when file is approved by approver,
closed button is enabled at the user end as mentioned in figure-3
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Write a remark and click on OK button as mentioned in figure-4 to close the file.
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Step 2- Reopening of files: Go to closed folder under file section and select the file that
needs to be reopened and click on send button for approval. Click on reopen button as
shown in figure-5
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After the approval reopen button is enabled. Write remark and click on OK button to
reopen the file as mentioned in figure-6
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Q8- How to check file movement history?

Uttar Pradesh Electronics
Corporation Limited
A U.P, Govt, Undertaking

Step 1- File movement history: Go to file inbox—>Select the file and open as mentioned

in figure-1
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After clicking on movement button, the history of the file movement will be shown as
mentioned in figure-3
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Q9- How to advance search?

Step 1- Click on Advance Search button as shown in figure-1
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Q10- How to create draft?

Step 1- Creation of draft: Go to draft section click on create new draft shown in figure-1
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Step 2- Draft the message as shown in figure-2
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